Some information for the Website of SFCG 2019
Berlin,
01.– 08.07.2019

PRACTICAL INFORMATION FOR THE MEETING
Overall Schedule
The thirty-ninth annual meeting of the SFCG, SFCG-39, will be held in Berlin (Germany), on July 0108, 2019, at the kind invitation of the German Aerospace Agency (DLR).
The official opening plenary will be held on July 01, 2019.
On July 02, we will split up into SWGs and come back to the plenary on Monday, July 08, 2019 (or
earlier, as a function of the progress of the SWG work). Therefore, please do not foresee a return
flight earlier than the evening of Monday, July 08, 2019.
The following sessions are scheduled for each meeting day:
•

First morning session

09:00 – 10:30

•

Coffee Break

10:30 – 11:00

•

Second Morning Session

11:00 – 12:30

•

Lunch

12:30 – 14:00

•

First Afternoon Session

14:00 – 15:30

•

Coffee Break

15:30 – 16:00

•

Second Afternoon Session

16:00 – 17:30

Registration will start at 09:00 on July 01, 2019 followed by the first Plenary at 10:00.
Please note also the following events:
•

An “Ice-breaker” cocktail reception to be held after the first Plenary day, on July 01, 2019.

•

A social event to be held on Thursday, July 04, 2019
(The details will be presented during the first Plenary)

Documentation Control
Delegates should keep in mind the provisions of RES A02-3R9 and RES A19-1R7 and supply
discussion documents within the time limits set by the Resolution, i.e., not later than 3 weeks
prior to the start of the meeting for posting on the SFCG web-site; this year’s deadline for
discussion documents will be June 10, 2019. Documents coming after the deadline will be strictly
considered as information documents only.
The deadline for coordination documents will be June 17, 2019. The deadline for information
documents will be June 24, 2019.

Please inform the secretariat as early as possible (e-mail: Bojana.Jokanovic@esa.int with
copy to Enrico.Vassallo@esa.int) of any document you plan to submit to SFCG-39, giving the
document title, and if possible, a short abstract. The secretariat will subsequently assign a
document number and inform you accordingly.
This would greatly facilitate the preparatory work by the secretariat and thereby increase the
efficiency of the meeting.
The final version of the input documents should be sent to the SFCG Web Coordinator (e-mail:
melanie.a.brunner@nasa.gov, copy to Enrico.Vassallo@esa.int and Bojana.Jokanovic@esa.int).
Delegates are kindly invited to use the header and format provided in annex to RES A19-1R7 for
their input documents.
In order to ease the job of the SFCG Web Coordinator in publishing the documents on our Web site,
delegates are warmly invited to send the document at their earliest convenience, possibly avoiding
waiting until the day of the deadline.
During the meeting a “scratch” directory will be made accessible to the delegates on the SFCG web
site. They will be able to access the draft documents generated during the meeting and upload their
own documents. No paper documents distribution is foreseen.

Event information
Language
The official language at the Space Frequency Coordination Group is English.
Passport and visa
A valid passport is required for non-EU citizens for entry into GERMANY and the European Union.
An identity card is sufficient for citizens of EU Member States. Please consult your local Consulate
according to your nationality for specific details.
Advance travel planning and early visa application are important, since entry to Germany with a visa
is subject to more intense scrutiny than was previously the case. We highly recommend that foreign
participants contact their local embassy to find out what travel documents they will need to visit
Germany.

Letter of invitation
The Conference Secretariat will send you a letter of invitation upon request only.
The Organizing Committee would like to clearly state that the letter is only to assist participants in
obtaining a visa or in their efforts to raise travel funds.
The invitation letter does not imply any financial obligations on the part of the Conference towards
participants.
All participants of SFCG 2019 requiring an invitation letter for visa application purposes should
request this as an option during the registration.

If you do need a visa to attend the event, please apply for one as soon as possible!
For more information on the travel requirements to Germany, please visit the following websites:
www.auswaertiges-amt.de/EN/Startseite_node.html
www.germany-visa.org/

Mobile phone manners
As a courtesy to other attendees, please observe the appropriate mobile phone behavior. When
attending sessions, please turn off your mobile phone and other wireless communications or use
the silent notification options. If you must take a call, please step out of the room rather than
disrupting the event. Thank you for your cooperation!

WIFI
The Venue offers WIFI to all event participants. Passwords will be announced on-site.

Venue:
Steigenberger Hotel, Berlin
Address: Los-Angeles-Platz 1,
10789 Berlin
Phone: +49 (0) 30 21270
https://www.steigenberger.com/hotels/alle-hotels/deutschland/berlin/steigenberger-hotel-berlin

© All pictures Steigenberger Hotel Berlin

The Steigenberger Hotel Berlin located in the center of the City West – only a 5-minute walk from
Kurfürstendamm. The Brandenburg Gate, the Reichstag and Checkpoint Charlie can be reached
within 20 to 25 minutes using public transport. It offers many conference rooms for up to 500 people.

Directions to the Steigenberger Hotel Berlin:
Airport
Tegel Airport (TXL)
From Berlin Tegel Airport, Zoologischer Garten Station can be reached by several bus and S-Bahn
connections. From there it's only a short walk to the hotel.
Train
Berlin Hauptbahnhof
Distance: 4,0km

S-Bahn
Stop Bahnhof Zoologischer Garten
Distance: 0,5km (by foot)
Subway
Stop U Augsburger Straße
Distance: 0,3km (by foot)
https://www.steigenberger.com/en/search-for-fares
https://www.bahnhof.de/bahnhof-de/Berlin_Hauptbahnhof-1029794
© All pictures Steigenberger Hotel Berlin

Travel Information
Travelling to/from Berlin
As the city was divided into two during the Cold War, many major parts of Berlin's infrastructure —
such as airports — were built on both the east and west side. After the demolition of the Wall, the
challenge has been to merge these formerly independent systems into one that serves all people in
the metropolitan Berlin area.

Whatever your departure and destination is, if you're planning to move by public rail transport, the
Berlin-Brandenburg public transport company offers a very comfortable and customizable service in
order to plan your trip: just go to their website and select departure and arrival stations, time of the
day, day of the week and period of validity, and it will allow you to print/save a pdf with all the options
for your trip, including changes, timetables, walking distance and so on.
By plane
Tegel International Airport (ICAO: EDDT, IATA: TXL) located in the north-west of the city is the
main airport for international carriers (British Airways, Air France-KLM, United, LOT, etc.) and a hub
for domestic flights on Lufthansa and Air Berlin. The original airport was designed as a hexagon but
today two other terminals try to handle the flights of Air Berlin (most flights in Terminal C) and other
budget carriers (mostly in terminal D). All flag carrier flights leave from the main terminal building A
(Terminal B nowadays contains just the bus gates of Terminal A for Non-Schengen flights), and is
also where all airlines lounges are. The airport might close on 2017 depending on the construction
progress.
Buses from Tegel International Airport operate to Hauptbahnhof (bus TXL [118]), and S+U
Zoologischer Garten (buses X9 and 109) for the standard ticket fare. It takes around 45 minutes to
Alexanderplatz - it is much quicker to get off at Hauptbahnhof or Zoologischer Garten and change to
the S-Bahn (the bus ticket remains valid for this). (TXL takes less than 10 minutes to get to S-Bahn
station Beusselstraße.) Caution! Do not take any train to the "Tegel railway (S-Bahn) station", which
is not connected to the airport, but rather to the suburban village called Tegel. It is not possible to
walk or to otherwise get easily to the airport from that station. The nearest train stations are JakobKaiser Platz on the U-Bahn line U7, which is 5 minutes from the airport with bus X9/109, KurtSchumacher Platz on the U6, 10 minutes from the airport with bus 128, and Beusselstraße S41/S42
(the ring) connected to the airport with an express bus. Tegel International Airport does not have any
railway station. Any indication to a Tegel railway station refers to the remote S-Bahn station, even if
railway staff at stations in other cities might tell otherwise.
Various providers offer taxi and limousine service at Airport Tegel. As a normal paying guest, just
take a taxi from the "official" stand. There is no chance getting a cheaper deal. Pay the official tariff,
and persist on the taxi driver to switch on the meter. There is one caveat: Taxi clients may request
a specific path to be used (e.g. use the freeway instead of city roads). Suggestions from drivers
might lead you through an expensive detour. The magic formula to answer to all "tour suggestions"
would be: "Please use the shortest way as you learned it at taxi school".
"Special deals" outside the meter are rare in Berlin. The Taxi service is extremely regulated here:
Taxi driver unions and courts are - successfully - eager to ban any services which are not licensed
according to the vigorous taxi licensing regulations from driving paying guests, and airport authorities
will not allow any non-licensed car pick up clients at the terminals. Thus, there are no "deals"
available at the terminals. There might be pre-booked limousine services available to businesses
which frequently transfer people from the airport to the city.
There are numerous direct flight connections between Berlin and major German & European cities.
For historical reasons intercontinental direct flights to Berlin were limited. The German flag carrier
Lufthansa will mostly fly to its major hub airports Frankfurt and Munich and offer connecting flights
to Berlin on a near hourly basis.
Public transport within Berlin
Berlin uses a zone system, but you are unlikely to need to go beyond zone A and B, except on trips
to Potsdam or to the Schönefeld Airport (SXF). This is a very large area. The public transport system
(U, S-Bahn, bus, tram, regional rail) uses a common ticket.

Standard tickets (€2.80 for A and B) are valid for any travel within two hours of validation, in a single
direction, within the appropriate fare zones. There is no limit to transfers. For a single journey you
can buy a cheap Kurzstrecke for €1.70, but this is only valid for 3 stops on the U-Bahn or S-Bahn
(six stops by bus or tram); no transfers are permitted. Reduced tariffs apply for children 6 to 14.
Under 6 y/o ride free.
Several options are available for unlimited travel. Prices listed here are only for zones A and B: prices
for A, B, and C cost marginally more. There are also tickets for B and C. Check the machines for the
actual prices.
BVG homepage:
http://www.bvg.de/en/
Some more information about Berlin:
https://www.visitberlin.de/en

Welcome to
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Undoubtedly, Berlin is a metropolitan. With an exceptional public transport system, tall and
magnificent buildings, it is home to 3.5 million people and serves as the cultural hub of the country.
However it is never hard to get away from the daily routine, thanks to the parks that surrounds the
city. Feeling the nature at its best is always in reach in Berlin.
Berlin is the capital and the largest city of Germany as well as one of its 16 constituent states. With
a population of approximately 3.7 million, Berlin is the second most populous city proper in the
European Union and the seventh most populous urban area in the European Union. Located in
northeastern Germany on the banks of the rivers Spree and Havel, it is the centre of the BerlinBrandenburg Metropolitan Region, which has roughly 6 million residents from more than 180 nations.
Due to its location in the European Plain, Berlin is influenced by a temperate seasonal climate.
Around one-third of the city's area is composed of forests, parks, gardens, rivers, canals and lakes.
First documented in the 13th century and situated at the crossing of two important historic trade
routes, Berlin became the capital of the Margraviate of Brandenburg (1417–1701), the Kingdom of
Prussia (1701–1918), the German Empire (1871–1918), the Weimar Republic (1919–1933) and the
Third Reich (1933–1945). Berlin in the 1920s was the third largest municipality in the world. After
World War II and its subsequent occupation by the victorious countries, the city was divided; East
Berlin was declared capital of East Germany, while West Berlin became a de facto West German
exclave, surrounded by the Berlin Wall (1961–1989) and East German territory. Following German
reunification in 1990, Berlin once again became the capital of all of Germany.
Berlin is a world city of culture, politics, media and science. Its economy is based on high-tech firms
and the service sector, encompassing a diverse range of creative industries, research facilities,
media corporations and convention venues. Berlin serves as a continental hub for air and rail traffic
and has a highly complex public transportation network. The metropolis is a popular tourist
destination. Significant industries also include IT, pharmaceuticals, biomedical engineering, clean
tech, biotechnology, construction and electronics.
(Source: https://en.wikipedia.org/wiki/Berlin)

More Information: https://www.visitberlin.de/en

Accommodation
Berlin offers a wide range of hotel rooms in various price categories. The participants of SFCG 2019
are free to choose their accommodation, and we kindly ask you to make all bookings directly with
the hotel.
Most hotel reservations require a valid credit card in order to guarantee the booking.
Hotels offering special rates for SFCG 2019 are listed below. Please note that accommodation at
these prices is available only for a limited number of rooms for a restricted period of time so it is
highly advisable to book your room as soon as possible.
All rates are quoted per room per night and are inclusive of VAT. Rooms can be booked directly by
contacting the hotel of your choice and indicating the booking code " SFCG 2019". Please note that
the hotels have different deadlines for reservations.
We advise you also to check the cancellation terms with the hotel at the time of booking/ reserving
the accommodation.
The following hotels are close to the venue and/or easily accessible by public transport:

Steigenberger Los Angeles Platz, Berlin
Los-Angeles-Platz 1,
10789 Berlin, Germany
Phone: +49 30 2127-0
https://www.steigenberger.com/
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The Steigenberger Hotel Berlin is located in the center of the City West – only a 5-minute walk from
Kurfürstendamm. The Brandenburg Gate, the Reichstag and Checkpoint Charlie can be reached
within 20 to 25 minutes using public transport.
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Special rate:
119 € (single room), including breakfast
139 € (double room), including breakfast
Total: 100 rooms are available
Deadline for reservation requests: before May 07th, 2019

Mark Apart Hotel Berlin
Address: Lietzenburger Str. 82-84,
10719 Berlin
Phone: 030 889120
https://www.markaparthotel.de/en
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The 3-star Mark Apart Hotel in Berlin is the ideal hotel to spend a pleasant and relaxing stay in one
of the world's most exciting metropolises. Away from the hustle and bustle of the Kurfürstendamm
and yet just a few minutes' walk from the most famous shopping mile of Berlin.
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Special rate:
85 € (single room) plus 6 € breakfast per day per person
95 € (double room) plus 6 € breakfast per day per person
Total: 30 rooms are available
Deadline for reservation requests: before May 05th, 2019

Adagio Aparthotel Berlin Kurfürstendamm
Address: Lietzenburger Str. 89a,
10719 Berlin
Phone: 030 8182580
https://www.adagio-city.com/de/hotel-7329-aparthotel-adagio-berlin-kurfurstendamm/index.shtml

© Adagio Aparthotel Berlin

A 7-minute walk from the Uhlandstraße U-Bahn station, this straightforward apartment hotel is 700m
from shopping on Kurfürstendamm and 5.1 km from the Brandenburg Gate.
The casual, modern units, ranging from studios to 1-bedrooms suites, all feature fully equipped
kitchens, flat-screen TVs and WiFi.

© Adagio Aparthotel Berlin

Special rate:
101,75 € (Studio) plus 13 € breakfast per day per person
Total: 10 Studios are available
Deadline for reservation requests: before May 19th, 2019

CITY TAX BERLIN
Please note: The City of Berlin charges a tax for the promotion and advancement of culture of 5%
for each night a guest spends privately at a hotel. The City Tax will apply to all overnight stays booked
by private individuals (including children and school classes). This applies to accommodations in all
commercial and private business that offer short-term accommodation in exchange for cash, i.e.
hotels, guesthouses, vacation rentals, hostels and campgrounds. Overnight stays for
professional/business reasons are exempt from the City Tax. Additional charges such as breakfast
and mini-bar are tax-free. For your convenience, you can fill out the following forms before you travel
to Berlin and hand them in when checking-in at the hotel:

-

https://www.berlin.de/en/tourism/travel-information/3298255-2862820-city-tax-in-berlin-whois-to-pay-how-muc.en.html;

-

https://www.berlin.de/sen/finanzen/steuern/informationen-fuer-steuerzahler-/steuerabc/information-berlin-hotel-occupancy-tax-150351.en.php

Where to eat:
There are various restaurants near the meeting venue and proposed hotels.
You can get more information here

Currency
The German currency is EURO. Most hotels, restaurants and shops accept international credit
cards.

Temperature in Germany
The temperature in the Berlin Region in September averages 18-24 degrees Celsius.
Voltage
Germany operates on 220-240 Volts electricity. The primary socket types are Europlug, Schuko.

Important telephone numbers
In case of an emergency, please contact:
Police: 110
Fire brigade: 112
Emergency doctor/ ambulance: 112

Telephone information service:
Tel: 11833 (national)
Tel: 11834 (international)

Hospitals in Berlin

As a major metropolitan city, Berlin has many hospitals from specialist clinics to general
care.
https://apps.allianzworldwidecare.com/poi/hospital-doctor-and-health-practitionerfinder?PROVTYPE=HOSPITALS&CON=Europe&COUNTRY=Germany&CITY=Berlin

